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EMS Annual Meeting 
Oral presentations: Recommendations 

  

 

 

 

Thank you for  agreeing to make a presentation at the  

EMS Annual Meeting   

–  European Conference for Applied Meteorology  and Cl imatology 

 

Recommendations 
 

A.  BEFORE YOU START  cons ider the  fo l low ing  quest ions :  

▪  What  is  the goa l  o f  you r p resentat ion?  

Present  new results ,  ra ise  open quest ions ,  inst igate  new research ,  c ol laborat ion,  …   

▪  What  is  the backgroun d of  people  in the  audien ce?  

▪  What  are  the  interests  of  peop le  com ing  to the p resentat ion?  

 

B.  PREPARING THE MATERIAL FOR YOUR P RESENTATION  

▪  Structure your  presentation   

… overv iew –  c lear sect ions  –  concise  su mmary  and/or c onc lus ions   

▪  Use a  t it le  for  each s l ide ,  in dicate  the c urrent  sect ion,  in dicate  h ow many s l ides  you are  go ing  to 

present  on the t op of  the s l ide.  

▪  Sl ides  ideal ly  support your  presentatio n 

 A mistake often made: putting all text on the slides and reading it out to the audience 

▪  Presentation s l ides  should  

o  Have one message per s l ide,  not  f ive.  

o  Not  have too ma ny graphics  or  plots  (at  most  four) ;  legends  should  be readable.  

o  Have fonts  that  are  reada ble  from  the b ack  of  a  lecture room (n ot  smaller  than 18pts ) .  

o  Have a  l imited  numbe r o f  co lours ,  fonts ,  etc.  

o  Avoid t rans it ion  g immicks .  

▪  Less  can be more  

o  Do not  use too many s l ides .  Rule  of  thu mb: „ One s l ide  per  minute “ .  

 

C.  PREPARING THE PRESENTATION  

▪  Rehearse  your  presentation   

▪  Time:  your p resentat ion t ime  normally  i s  12 minutes  p lus  3 minutes  for  quest ions  from the  

audience a nd d iscuss ion  

o  Make  a concept :  how many m inutes  do  you p lan to  expla in a  speci f ic  s l ide?  

 A mistake often made: too mu ch t ime is  spent  on the introduct ion a nd backgrou nd.  

▪  Upload your  presentation as  l ive  presentat ion f i le  to  th e conferen ce page at lea st  24  hours  in  

advance  of  the s tart  of  the ses s ion.  
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▪  During  the ONSITE presentation  

o  Turn  to the au dien ce,  n ot  to the project ion of  the  s l ides  on the wal l .  

o  Look for  eye-contact  with the au dien ce to grab attent ion.  

o  Have something  in your hands  l ike  a  pen  or the  po inter.  I t  prevents  putt ing  you r hands  in  

your p ocket  or  do fun ny  things  with the m.  

▪  For  the ONLINE presentat ion  

o  Cons ider in  advance  your  v ideo background when  you wi l l  be  p resent in g ,  an d w hether it  i s  

appropr iate  for  a  pu bl ic  au dience.  

o  Be in the  Zoom meet ing  room at  least  15 min utes  before the  s tart  of  the  sess ion.  

▪  Question  t ime  

o  Try  to answer quest ions  to the  po int .  

o  I f  you do  not  understand  the quest ion a sk  the chair  to  help c lari fy .  

o  No one can kn ow everything:  i f  you do  n ot  have an answer say  so.   

 

  

 


